Exhibit Opportunity

Kentucky High Performance Sustainable Schools Workshop
March 23-24, 2010
Embassy Suites - Lexington
1801 Newtown Pike, Lexington, Kentucky 
(859) 859-455-5000
Two-day Exhibit $750 Fee Provides
1 exhibit space (6’ draped table provided)

1 registration (includes lunch) 

Attendance to all sessions

Travel to site visits
Exhibit Hours 




March 23:  7:30 AM – 8:30 AM; morning break & lunch 






March 24:  7:15 AM – 8:00 AM; morning break & lunch
	2010 High Performance Workshop Exhibitor Registration Form

	Company Name: 
	

	Corporate Contact:
	

	Address: 
	

	City, State, Zip:
	 

	Phone: 
	

	Email:
	

	Electricity:Yes No

	Booth Representative (if known at this time):


Fee:

Two-day booth – $750
Payment:
 Check made payable to: The NEED Project  



 Credit Card
I authorize The NEED Project to charge my    Visa    MasterCard    Amex

Cardholder Name (as shown on card)

Billing Address 





City, State, Zip

Account number





Expiration Date

Fax or mail registration form with payment to:
Fax: 800-847-1820 
The NEED Project     
8408 Kao Circle
Manassas, VA  20110

Lodging 

A block of rooms is being held at the Embassy Suites - Lexington at a discounted rate of $109.00. To make reservations, call the hotel directly at (859) 455-5000 or (800) EMBASSY no later than March 1, 2010. Tell the hotel you are attending the High Performance Sustainable Schools Workshop.  
Questions:  Pam Proctor of Kentucky NEED Project at 859-547-8008 or pproctor@need.org.
CANCELLATION POLICY 
 After March 10, 2010 no refunds will be made on cancellations.
SET UP  
Exhibitors may set up their booths after 7 PM on Monday evening, March 22, 2010.  It is recommended that your booth is staffed by 7:30 AM on Tuesday, March 23, 2010
MATERIALS

The customer is responsible for the arrangements and all expenses of shipping materials, merchandise, exhibits, or any other items (collectively whether or not owned by the customer, the “Customer Property”) to and from the Hotel. The customer acknowledges that it is exclusively responsible for any loss or damage to any items of Customer Property, however caused or whenever arising. The Hotel must be notified in advance of shipping arrangements to insure proper acceptance of Customer Property upon arrival at the Hotel. Customer Property, used in conjunction with said function may not arrive at hotel prior to (5) days before agreed date of function.  Excessive shipment may be subject to a handling fee.  Customer agrees to arrange for shipping of all excess Customer Property within (2) days proceeding function. The Customer and the Hotel agree that the Hotel is not an insurer of the Customer Property (even to the extent the Hotel takes possession, control or custody of such property) and, if the Customer ships or authorizes any third party to ship or otherwise deliver Customer Property to the Hotel. Customer waives any claim against the Hotel for any loss, damage, or destruction of any such Customer Property. The parties agree that the term “Customer Property” shall be broadly interpreted to include not only any items of personal property that are shipped by the Customer or anyone acting (or purporting to act) on behalf of or for the benefit of the Customer to the Hotel, but also any personal property of any family member, employee, agent or representative of the Customer whether or not such Customer Property is used in connection with any function conducted by the Customer at the Hotel. The parties intend that the Hotel shall not incur any liability, cost or expense as a result of its acceptance of any items of Customer Property whether or not such Customer Property is received and/or accepted by the Hotel.







